Name

SUMMARY

Energetic individual with automotive experience in the field of Human Resources and Environmental Health and Safety with experience working with personnel in a Union environment.

STRENGTHS

· Society for Human Resource Management Certification

· GEMS-PeopleSoft Administrator Certification

· Six Sigma Greenbelt Certification

· TS16949 Auditor Certification

· ISO 14001 Lead Auditor Certification  

· Family and Medical Leave of Absence

· Employee Assistance Program

· Kronos Management System

· TEAM-Employee Assistant Program Facilitator

· MS Office 98 (Power Point, Excel, Word, & Access)

EDUCATION

Masters of Science Management,






2006 
University  

Bachelor of Science, Health and Safety Management



1998
State University 

EXPERIENCE

COMPANY 


Human Resource Specialist




          


 01/2003 - Current

· Oversee health benefits, vacations, leave of absences, grievance and labor management participation for 350 employees 

· Research, analyze, and resolve benefits concerns including workers compensation, disability claims, and fraudulent issues by partnering with insurance companies and healthcare providers  

· Recruit, train, and educate new employees about company policies and procedures 

· Develop, maintain, and enhance monthly result reports to track absenteeism and Family Medical Leave of Absences abuse for the management, federal, state, and local government

· Actively participated in the successful negotiation of CBA between the UAW and Company.

Environmental Health Safety Coordinator





02/2000 - 01/2003
· Achieved zero lost time 2000-2004 by controlling the frequency and severity of work related injuries by implementing a safety incentive program

· Reduced worker compensations cost by enhancing the awareness and safety work practices among employees 

· Maintained OSHA programs and Logs as well as conduct accident investigation 

· Organized  and implemented various safety training procedures for 350 salary and hourly employees

· Lead the Company to it’s first ISO 14001 certification by maintaining a clean environment in 2003

STATE DEPARTMENT OF TRANSPORTATION 




Assistant Safety Coordinator  






01/1999 - 02/2000

· Traveled throughout the state to investigate accidents and injuries with Department Of Transportation employees

· Selected by Assisted District Safety Coordinators & Safety Manager to manage several special projects throughout the state

· Supervised the reporting of claims created and maintained in the safety library that was used throughout the state

· Managed the safety department budget to ensure expenditure goals were met 

