RESUME

EDUCATION: 

B.S IN ELEMENTARY EDUCATION, MIMOR IN MATHEMATICS, STATE UNIVERSITY, CITY, STATE. 

CURRENTLY ENROLLED IN THE MASTERS PROGRAM, STATE COLLEGE, CITY, STATE.

EXPERIENCE: WAREHOUSE SUPERVISOR- COMPANY #1, LOCATION 

7/16/02-PRESENT 

READING TEACHER- ELEMENTARY SCHOOL, LOCATION 

DORMITORY MANAGER- STATE UNIVERSITY HALLS OF RESIDENCE 

VICE- PRSIDENT- FRATERINTY, LOCAL CHAPTER.


CRITICAL NOTES

I know it’s hard to believe, but this is exactly the way we received this resume. Only the specific company and place names have been removed. This resume violates so many basic rules that it’s hard to list them all, but here goes:

1)
ALL CAPS: This is a major annoyance, and very unprofessional. It’s the written equivalent of talking at the top of your voice all the time. It also makes editing the resume very tedious.

2)
Lack of Dates: List the dates of employment, graduation dates, and dates for any specific training. Otherwise, there is no frame of reference for your experience.

3)
Lack of Detail: List a summary of your experience, responsibilities and accomplishments for each job.

4)
Lack of Summary/Objective: A brief summary and/or a brief objective help give direction and shape to your experience. What do you want? What do you offer a potential employer? These are questions that should be answered.

